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1. OBIHE ITO/IOKEHHAL.

Hacrosmmee [Ilonoxenue ycranaBnuBaer TpeboBanus K obpasiaMm JOKYMEHTOB O
KBaTM(UKALMK M JOKyMEHTOB 00 oOyueHun B  cdepe  JONOJHMTEIHHOTO
npo(eccHOHaIBLHOro 00pa3oBaHms, a TaK e YCTAHABIHUBACT OPAIOK 3aroIHEHHS, YUeTa 1
XPaHEHHs, BbIIAYM U CIIMCAHUSI U YHHUTOXKEHUS UCIIOPUYEHHBIX OJ1aHKOB,

Hacrosee nonoxenue paspabotaHo B cooTBeTCTBHH ¢ DenepaibHBIM 3aKOHOM OT 29
nexabpst 2012r. Ne 273-@3 «OB obpasoanuu B Poccuiickolt ®epepaunm», [Ipuxazom
Munucrepersa npocsemienus PO or 26 asrycra 2020r. Ne 438 «O6 yreepxnenun [lopsaka
OpraHu3alMi M OCYLIECTBIEHHS! 00pa3oBaTC/bHOH  /EATE/ILHOCTH 10 OCHOBHBIM
nporpamMmam npogeccuoHansHoro obydeHus»(3aperucTpuposan B Muniocte Poccuu
11.09.2020r. peructpaunonHsiit Homep 59784), INpukasom Munobpuayku Poceun ot 15
HostOpss  2013r. Ne 1244 «O BHeceHuM wu3MEHEHHMH B MNOPSAAOK OPraHU3aLUU M
OCYLUECTB/IEHHS o0pazoBaresbHoit JeATeILHOCTH o JOTIONTHATETLHBIM
npodeccnonanbbly - 00pa3’oBaTeNbHBIM — MPOrpaMMaMm, — YTBEPKJICHHBIH — mpHKkazom
Munncrepersa oOpasoBanus U Hayku poccuifckoii @enepaunu ot 1 urons 2013r. Ne 499y,
[Tucbmom MunoGpuaykn Poceun ot 12 mapra 2015r. Ne AK-610/06 «O manpasneaun
METOIMYECKHX PEKOMEHAAUuH 1o pa3paboTke, MOPAAKY BbLIAYM H YYETYy HOKYMEHTOB O
kpadpukanui B cdepe JONOMHUTENBHOTO MPOPEeCCHOHATLHOrO 00pa3oBaua», Y CcTaBoM
['BITOY CO «Kaukanapckuit ropHO-MPOMBIILIEHHBINH Koemio» (1anee - Komnemk).

2. ObPA3LbI IOKYMEHTOB O KBAJTHOHKALIHH, JOKYMEHTOB Ob ObYYEHHH

2.1, OGpasuel 10OKyMEHTOB O KBalH(DHKALHH, NOKYMEHTOB 06 00yueHuH (namee — JOKYMEHTBI)

CaMOCTOATE/IbHO ycTaHaBnuBaloTes KonmempkeM u yTBepKIarOTCs NPUKa3oM JUPEKTOpa
Komnemka.

22 Cﬂ)"LL[Ei'l't).‘-lSl.?\’I. OCBOMBILIHM COOTBECTCTBYIOLLYIO ITPOrpaMmy ]'l[JD(i)eCCHOHaI[bHOf:[ IMOATrOTOBKH

W IIPOLICIIIKMX HTOTOBYKO aTTeCTAlHIO, BhLAAKOTCSH AOKYMEHTEI O KBMH@HK&HHH:

- YI0CTOBEpeHHE O MPO(eCCHOHANBHOMN ITOAr0TOBKE,
- CBUJIETEILCTBO O NMPOo(heCCHOHAIBHOM MOArOTOBKE.
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Crywarensym He NpPOIIEAMMM HTOTOBOM AaTTeCTALMM HJIM MOJYYHBIINM HA HWTOrOBOM
aTTeCTALNK HCYIOBICTBOPHTEIbHBIE PE3YNbTAThI, & TAK JKE CIYIIATENISIM, OCBOMBILIUM YacTh
oOpa3zoBarenbHOH MporpaMMbl U (HJIH) OTYHCIEHHBIM 3 Komnemka, MOMKET BLLIABATHCS
crpaska 00 0Oy4eHHH WM 0 eproae 00yYeHus.

bnankn nokymeHToB 0 npodeccHOHaNBHON MOArOTOBKE (CBUIETELCTBO U Y0CTOBEpEHHE)
He ABJACTCA 3alINILEHHON OT MOANEIOK HOJUTpaUIeCKOi MPOIYKIIHEI.

YI0CTOBEpEHNE U CBUIETENLCTBO BBITIONHSETCS HA MIOTHOH Bymare B TBep/oil 06/10KKe B
BiJIe CITaApIBarOIIMUXCd nofoBuH 112 hopmara A4,

Crpaska 00 obyuennu (0 nepuoje obydenus) odopmisiercs nHa GraHke €O LITAMIOM
Konnenxa.

3. 3BAITO/IHEHHE B/IAHKOB JJOKYMEHTOB OF OFYYEHHH

1. JlokymeHTbl 0()OPMAIOTCS HA rOCY1apCTBEHHOM s3bike Poccniickoit @eneparm.

]_[PI[ 3ANOJIHCHHH JOKYMEHTOB HeoOXOIMMO YKa3bplBaATL CJICAYIOLINE CBEOCHHA!

OdJHL[IvI"s.I'IIJ[IOL Ha3BaHHE OOpﬂSOBﬁTeTIbHOPI Opranusalid B MMCHHTEIBHOM MalgiKe, COrIacHoO

YCTaBy JaHHOH 06pa3oBaTebHON OpraHu3alum;

- PErHCTPALMOHHEIH HOMED I10 KHHATe PErHCTPalHy TOKYMEHTOB;

- J1aTa BBLIAYH TOKYMEHTa;

- (haMuIA. MMS M OTYECTBO JHLA NTPOLIEAUIEro MPOMECCHOHANBHYIO TOATOTOBKY

(MHIIETCH B MMEHHTENLHOM MAJEIKE, COIJIACHO MACTOPTY HIH JOKYMEHTY €r0 3aMEeHSIOIEMY);
- HAMMEHOBAHHE 1POTrPaAMMBI;

- CPOK OCBOEHHS [1POI'PAMMBI;

- nepuoi 00ydeHs;



- HAMMEHOBAHHUE [IPUCBOEHHON KBAIU(DUKALINH;

- IaTa ¥ HOMEP NPOTOKONA KBATH(PHKALMOHHOH KOMUCCHH,

3.3. Baank nokymenrta noanuchiBaetcs aupextopom Konnemxa. Iloamuch Ha DOKyMEHTax
[POCTABIISIETCA YEPHUIAMH, IACTOM WM TYIIbIO YepHOro useta. Ha mecre, oTBeICHHOM U1
neuatn — «M.IL» craBuTcs mnevath Kostemxa. biraHKH HDOKYMEHTOB 3aIl0JHAIOTCH
YepHHUIaMU YEPHOIo 1IBETA.

3.4, JlyOGaukaTsl BLLAAIOTCS JIMLAM, YTPATHBIIMM JAOKYMEHTBI, NpH YCJIOBHH HAJIWYHS B
oOpasoBaTebHON opranu3aliy BeeX HeoOXOAMMBIX CBEICHHH O MPOXOKASHHH JAHHBIMH
auuamu  obyuenus. JyOnukaT BblgaeTcs Ha (paMMIMIO, MM, OTHYECTBO, HMJICHTHYHBIC
MOJUIMHHKKY JokymeHTa. Ha nyOnmkare DOKyMeHTa B 3arofioBOK BBEpXY CTABHTCA CJIOBO
«1y0/IuKaT.

4. YYET BJIAHKOB /JOKYMEHTOB

4.1, Jlas yuera BblIAYM JOKYMEHTOB 0 Kpanupukaumu, [yONMKaTroB [IOKYMEHTOB O
kBanmHpUKaLuH, B 00pa3oBaTeNbHOI  OpraHu3alduM  HeoOXonumo  BeJACHHE KHUTH
pericTpauny BBIIAHHBIX JOKYMEHTOB (a/lee KHHTra PEruCTPaluy).

4.2, B kHUT'Y BHOCSTCS CJIEAYIOIINE JIAHHBIE:

- OpMrHHAI UITH AyOIHKar:

- MOPSAKOBbIA PerHCcTpalliOHHBIM HOMEP;

- JlaTa BbLIAYH JOKYMEHTA,

- hamMunsg, ¥Msi 1 OTUECTBO JIM1IA, [TOJTYYHBILECTO JOKYMEHT;

HAUMEHOBAHKE MPUCBOGHHON KBAIM(PUKALMY;

MOANNCH WA, KOTOPOMY BbIaH JOKYMEHT.

43. Ha ocnoBe jaHHbIX KHMI pernctpauuu Qopmupyercs unopmauns st QeneparbHOR
nHpopMauHonHoi  cuctempl  «PesepanbHBll  peecTp CBeNeHHH O JOKymeHTax 00
oOpazosanuy U (Miin) 0 KBATHQUKAINK, JOKYMEHTaX 00 00y4YeHum).

4.4, JlTokymenT 0 kBaaaduKauuy (Ty0aMKaT JOKYMEHTA) BBIAACTCS BEITYCKHUKY:

- JTUYHO;

- JIpyroMy JHMIy [0 3aBepeHHOll B yCTAHOBICHHOM TOPSIKE JOBEPEHHOCTH, BbLIAHHOH
YKa3aHHOMY JIHILY BBIITYCKHHKOM,

- 1O 3a8BJIEHMIO BBLITYCKHMKA HANPABISETCS B €ro ajJpec 4Yepe3 ONepaTopoB MOYTOBOH CBA3M
o611ero rnoibp30BaHMs 3aKa3HBIM TTOYTOBLIM OTIPABICHHEM C YBEIOMIICHHEM O BDYUEHHUH.

4.5. lybaukar 10KyMeHTa O KBaTM(DUKALMK BBIAACTCS:

- B3aMeH YTPAYeHHOrO MOKYMEHTa O KBalM(uKaUuW¥ (HA OCHOBaHMH JHYHOTO 3asABJICHHA,
BBIMCKH W3 TpHkaza obpasoBaTenbHOH OpraHH3alMu O Bbiaue AOKYMEHTA, CIPABKH M3
OpPraHoB BHYTPEHHHX Jell 0 XULUEHHH (ecin ceit GakT NpHCyTCTBOBAI);

- B3aMEH JIOKYMEHT4 O KBAJIH(HKALMH, COAepKallero omubKH OOHAPYKEHHBIC BbIMTYCKHHKOM
rnociie noIyveHus;

- M1y M3MeHHBIeMy GamMuiInio (MMs, 0TYECTBO).

3aseneHne 0 BbLiade AyOnuMKara HOKyMEHTOB 00 00pa3oBaHMH, KOMHH AyOmMKaTa JOKYMEHTa H
KOMHH JIOKYMEHTOB [OATBEPXKAAIOUINE H3MEHEeHHe (AMMIMH HMSsl UITH OTHECTBA XPAHATCA B
JIMYHOM J1e/1e BbIITYCKHHKA.

4.6 HepoctpeGoBaHHBIE [OKYMEHTBI, BKIAABIBAIOTCS B KOHBEPT M Xpamares B cefipe Ha
OT/Ie/ICHHH JIOTIOJIHUTEILHOr0 00pa3oBaHHus.

B ciyuae OCBOEHHs JIOMOTHHTENLHOH HPO(ECCHOHAIBHOM MpOrpaMMbl IapajjielbHO  C
MOJNYUeHHEM — cpeaHero mpodeccHoHanbHOro 00pa3oBaHMd  JIOKYMEHTBI  BBIIAIOTCA
BBIMTYCKHUKY OJIHOBPEMEHHO C MOJIYHIEHHEM JHTIOMA,



5. CIIHCAHHE JOKYMEHTOB, XPAHEHHE B/IAHKOB, YHHYTOKEHHE
HCITOPYEHHBIX B/IAHKOB.

5.1 VcniopueHHbIe MPH 3aT10JHEHHH G71aHKH [1OJ/IEKAT CIICAHMIO. BIIaHKH TOKYMEHTOB XPaHsITCA
s Kosnesxae B ceiide Ha OTACICHAM JONOHHTEIBHOTO oOpazoBaHus.

CrucaHpe JOKYMEHTOB [POBOAUTCS CrenpanbHOll KOMHCCHel YTBEPIKICHHOH MpHKa3soM
mupextopa Komnemka Ha OCHOBAHMU cmykeGHOM  3amiCKH  METOIUCTA  OTACICHNA
JOMONHATENLHOT0 00pa30BaHKs U MPHKA30B O BBIMTYCKE.

pe.’%y'.l'[bTaTbl pa'ﬁOTbI KOMHMCCHH, T.€. aKT O CIHCaHHH JTOKYMEHTOB )*Tﬂep)l(ﬂ.aeTCﬁ HOPMATHBHBIM
aktom Komnnemka. MCI’IO}'}‘I@HHBIE‘ OnaHKu JJOKYMEHTOB }’HH‘{TO}I([I}OTCSI B YCTEIHOBJ'IGHHOM
ropsjaKe Ha OCHOBAHHMH aKTa 06 YHUYTOKCHHH JOKYMEHTOB.

Homepa u cepus (IpH HAITHYMHM) HCMOPHEHHBIX GMAaHKOB JOKYMEHTOB BBIPE3aloTCs.
HakrenparoTcs HAa OTAENbHBH JMcT Oymaru, KOTOMBIH TpUJaraeTcs K. axty 00T
YHHUTOXKEHHH JI0KYMEHTOB.
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